MOJIOKEHHE O NNOPAJAKE OBPABOTKH NEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB
000 «KPIY Ne 3»

I. O6mue moJ1oKeHus

I.1. Hacrosmee Ilonoxenne no obpaboTke nepcoHabHbIX AaHHbIX paboTHHUKOB (nanee — llonoxkenue)
000 «@KPDY No 3» (nanee — OfwmectBo) pa3zpaboTaHO B COOTBETCTBHH ¢ 1pyJOBBIM KOIEKCOM
Poccuiickoit  ®enepanmn, Kouctutyimeidt  Poccuiickoit  Denepauuu, ['pakaaHCKUM  KOJEKCOM
Poccuiickoii Denepatmu, MeaepaibHbiM 3akoHOM «O0 wHopMauuK, HHGOPMALMOHHBIX TEXHOJIOIHAX H
0 3awmrte uHbopmauun», PenepaibHbiM  3akoHOM  «O  nepcoHanbHbLIX  aHHBIX», [lpaBunamu
BHYTPEHHETO TPY/10BOro pacnopsjika OduecTra.

1.2, llens paspabotku [lonoxeHnus — ornpeaeneHde nopsjaka oOpaboTKH NEPCOHANLHBIX 1aHHbIX
paboruukor ObiecTra; obecrieyeHne 3alMThl NpaB U ¢BoOO/1 paboTHUKkOB O01EcTBA NpH 00padoTKe WX
NePCOHATBHBIX JaHHbIX, @ TAKIKE YCTAHOBICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMLL, HMEHOLLMX 10CTYI
K NePCOHAILHBIM JlaHHbIM paboTHHKOB OO0LIECTBA, 32 HEBBITIOTHEHHE TPeOOBAHHI HOPM, PErYIHPYIOLINX
00paboTKy M 3alMTY NePCOHATBHbIX JaHHBIX.

1.3. [Nopsnok BROJA B AeiicTBUE M U3MeHEeHUs [TostoxkeHus.

1.3.1. Hacrosee [lonoxeHne BCTynaeT B CHIIY ¢ MOMEHTA €0 YTBEPKIIEHHSA I'eHepaibHbIM IHPEKTOPOM
OOwecTBa u aeicTByeT HeccpoyHO, 10 3aMeHbl ero HOBbIM [lonokeHHeM.

1.3.2. Bce uzmenenus B [lonoxenue BHOCATCS ITPUKA30M.
1.4. Bee paGornuku OO61iecTBa 10/KHBI ObITH 0O3HAKOMIIEHBI ¢ HACTOALIHMM [To/10KEHHEM 1101 POCTHCE.

1.5. Pexum KOH(i)H,IIEHLlHaJIbHOCTH NEPCOHAJIbHBIX OJaHHBIX CHHMACTCHA B Cliyvasx HX obe3nHuuBaHus M
Mo UCTEYEeHHH 75 ner CpOKa MX XpaHCHHs, WK NPOAJIEBACTCA HA OCHOBAHHH 3aK/IIOHCHHA akcnep'ruoﬁ
KOMUHCCHH O6mecma, €CJIM HHOE HE ONMpeaeJICHO 3aKOHOM.

I1. OcHOBHBIE NOHATHS H COCTAB NEPCOHATBHBIX JAHHBIX pA0OTHHKOB
2.1. Jlna ueneit nactosuiero [lonoxkeHus UCHONB3YIOTCA ClIE/LYIOIIHE OCHOBHBIE TOHATHA:

— TNEpCOHAJIbHbLIC NaHHbLIC paGOTHHKa— mobas HHCI)OPMEI[IHH, OTHOCALLAACHA K ONpeAC/ICHHOMY HIIH
OTpe/Ie/IIeMOMY HA OCHOBAHMH TakoH MH(OpMAlMKM pabOTHHUKY, B TOM HMCIE ero (GaMuiaus, ums,
OTHECTBO, 10/, MeCidl, Aara H MECTO pOXKACHHA, aapec, ceMeHHOoe, COoUMallbHOE, UMYLICCTBCHHOC
nosioskenue, obpazoBanue, npodeccus, J10X0/bl, Apyras uHdopmaims, HeoOxoaumas paboTonaTeNo B
CBA3H C TPYJAOBLIMH OTHOLUCHUSAMH,

= 06pa60‘n<a NEPCOHAJIbHBIX JAHHBIX — C()Op. cUCTEMATH3allMd, HAKOIUIEHHE, XPaHCHHUC, YTOYHCHHC
(o6HOBJIEHHE, H3MEHEHHE ), HCTIOIL30BAHKE, PAaclPOCTpaHeHte (B TOM YMc/e nepenaya), 00e3IM4HBaHHE,
OJIOKMpOBaHHE, YHHHUTOKEHHE NEPCOHANbHBIX JaHHbIX paboTHHKOB O0LLecTBa;

= KOH(bHﬂeHuHaJ]hHOCTb NepCOHAIbHLIX JaHHbIX — obdA3aTe/1IbHOE JJIA COOMIOJIEHUS HA3HAYEHHOT O
OTBETCTBEHHOIO JiMUA, MNOJYYHBIUCIO AOCTYIT K MEPCOHANbHbLIM JdaHHBIM pa60THHKOB. Tpe6OBaHH€ HEC
JONYCKaTh UX paclpocTpaHCHHUA Oe3 coryacus paGOTHHKa HJIH HHOT'O 3aKOHHOI'O OCHOBAHHA

— pacnpocTpaHeHHe MEPCOHAIbHBIX AaHHBIX — ICHCTBHA, HANpaBIeHHbIC HA nepeaavy NepcoHAIbHbIX
JaHHBIX  pabOTHMKOB ONPE/ICJICHHOMY KPYIy JIML (nepejada nepcoHabHBIX JIAHHBIX) WM Ha
03HAKOMJICHHE C MEPCOHAILHBIMU JAHHBIMH HEOrPAHUUEHHOTO KPYra JIHLL, B TOM uMciie oOHapoaoBaHue
MEPCOHANBHBIX  JIdHHBIX pabOTHHUKOB B  CPEACTBAX MAaccoROil  MHpOpMaumuM, pasMmeuieHHe B
MH(OPMALMOHHO-TEJICKOMMYHUKALMOHHBIX CETAX HW/IH [PEJOCTAB/ICHHE JIOCTYNa K [EPCOHAIbHBIM
JlaHHBIM pabOTHUKOB KaKMM-THOO HHBIM criocobom;



— HCNONL30BAHME MNEPCOHATBHHBIX JAHHBIX — ACHCTBHA (OMEpauMH) C MNEPCOHATBHBIMH  JaHHBIMM,
COBEPLUACMBIE AOKHOCTHBIM JTHUOM O0WecTBa B LENKX NPHIATHA PELIEHUTT WM COBCPUICHHA MHBIX
AeHCTBHI, NOPOKIAIOUMX IOPUAHYECKHE MOCICACTBHA B OTHOLEHUH PAGOTHHKOB NHEO HHbIM 00pa3om
3aTParyBaloHIHX UX NPasa v CBOGORLI HTH NpaBa U ¢cBo00ab: APYIUX HLY;

- GHDKHPOBallHC NEPCOHATBHLIX  JAHHBIX — BPCMCHHOC TDIPCKpALLEHHE c60pa, CHCTEMATH3AUNMH,

HAKOILICHHA, HCIIOAL3OBANHA, PACNPOCTPAHEHHA NEPCOHATBHBIX NaHHBIX PaGOTHHKOB, B TOM HMMCIE MX
nepenavm;

~ YHUHTOKCHHC NEPCOHATBLHLIX AAHHLIX — O¢HCTBHA, B PE3YyNLTATE KOTOPBIX HEBO3MOXKHO BOCCTAHOBHTD
COAEPKAHNE NCPCOHATBHLIX TAHHLIX B HH(bOpMZ!uHOIIHOf{ CHCTEME NEPCOHATBMLIX QAHHLIX paﬁonmxos

HIH B pE3yIbTaTe KOTOPLIX YHHYTOKAIOTCA MATCPHAIBHBIC HOCHMTEIH NEPCOHANBHBIX JAHHBIX
paboTHHKOB;

— obexTHuHBaHKE MEPCOHATEHBIX NAHHBIX — ﬂCﬁCTBHﬂ, B PEIYNLTATC KOTOPLIX HEBOIMOXKHO ONPEICIHTL
NPHUHATLTIEHKHOCTD NEPCOHATBLHBIX JAHHBIX KOHKPCTHOMY paﬁcmmxy;

— 0blHen0CTy HbIE NEPCOHATLHEIC RaHIbIE — NEPCONATHHbIE AAHHBIE, JOCTYN HEOrPAHHUYCHHOTD Kpyra
/UL K KOTOPBIM MPEIOCTasNeN € COracks paboTHHKA HIH Ha KOTOpPLIE B COOTBETCTBHM ¢ (heaepaTbHBIMK
3aKOHAMH He pacnpocTpansctcs Tpebopatine cof1101eHNS KOHDHACHIHATBHOCTH.

— niopmauns — cpeaenia (cooGLIeHNs, JaHHbIE) HE3aBHCHMO OT (OPMBI HX npeacTaBiIeHHs.

= JOKYMCHTUPOBAHHaA HH[bOpMaLlel‘— 3a¢nkcnposanuaﬂ Ha MAaTEePHAILHOM  HOCHTEIC [yTCM

AOKYMENTHPOBAHHA MHGOPMALMA C PEKBHIMTAMM, NOIBONAIOWUMMH OMPEIENHTh TAKYI HHBOPMALHIO
HIH €€ MAaTEPHATLHBIH HOCHTE S,

2.2. B coctam mepcoHATBHLIX JRHHBIX PaGOTHHKOB OGWECTBA BXOAAT JOKYMEHTBI, COJEPHKALLHE
HHOPMALIHIO O MACMOPTHLIX JAHHLIX, OOPA3OBAIMH, OTHOMIEHHH K BOHHCKOI OGAIAHHOCTH, CeMeitHOM
MONOKEHHH, MECTE XKHTENLCTBR, COCTOSHHH 310POBbA, & TAKGKE O NPCABLIYLIHX MECTAX HX paloTst,

2.3. Kommiekc nokymenToe, compoBOKIAlOMMIi npouecc oQOPMICHHA TPYIOBLIX OTHOLIEHMWI]
pabothuka B OGlIecTBe NpH €ro npHeme, NEPEROIE H YBORLHEHHH,

2.3.1. Hudopmauus, npeacrasisemMan paboTHHKOM MPH NOCTYILICHUH HA paboty B O6uiecTBO, A0KHA
MMETL NoKyMeHTatbHylo dopmy. [lpu 3akmouennH Tpymosoro fOroBopa B COOTBETCTBHHM CO CT. 65
Tpynosoro koaekca Poccuiickoit @caepauuu  anuo, nocTynaowee Ha paboty, npexbasaser
pabotonarento:

— MacnopT KM HHOH JOKYMEHT, YAOCTOBEPAIOUIHI THUHOCTS;

— TPYZIOBYIO KHHXKKY, 33 HCKIIOYEHHEM CNyYaes, KOraa TPYAOROH JOrOBOP 3aK/IIONAETCH BNCPRLIC MM
pabOTHUK NOCTYNaET Ha paboTy HA YCIOBHAX COBMECTHTENBCTBA, HGO TPYA0BAA KHIKKA y paboTHHka
OTCYTCTBYET B CBA3HM € €€ YTPaToii MK 1O APYTHUM MPHUMHAM,

— CTPAXOBOE CBUACTENLCTEO FOCY1aPCTBEHHOTO NEHCHOHHOTO CTPAXOBAHNA;

= AOKYMCHTb! BOHHCKOrO yHeTa — J119 BOEHHOOGAIaHHBIX H IHLL, MOANEKALUIHX BOHHCKOMY YUETY;

— AOKyMcHT o6 ofpazosauul, © KBATHGHKAUMH WIM HANMMUH CTICUMANBHBIX 3MANMN — 1Ips
NOCTYMIeHHH Ha paboTy, TpedYIOLIYIO CIeMANTLHBIX 3HAHHIT HAH CNeUHaTbHOI NOATOTORKH;

— cBHAeTeIbeTBO O npuceoetind HHH (npu ero nannuni y paboruuka).

2.3.2. Tlpn odopmrennn paGoTHika B OGuiccTso, palOTHHKOM OTAENA KaIpoB 3amodHAeTCS

ynuduunporannas dopma T-2 «Jluynas kaprouxa paGoTHHKa», B KOTOPOI OTPOKAIOTCA clelylolHe
aHkeTHole W 6norpaduucckie aaHHsie paboTiiHKa:

~ obume ceeachns (©.H.O. paGoTiuka, naTa poxICHUA, MECTO POKIAEHUA, MPLACIAHCTEO, o0pazoBanue,
npodeccus, crax paGoTst, cocToanue B Gpake, NaCNOPTHLIE NatiHbIE);

— CBEJICHHA O BOMHCKOM YueTe;

— JaHHEIC O MpHeMe Ha paboTy;

B naasueliwem B IH4HYIO KapTOUKY BHOCATCR:

— CBEJCHHA O NEpeBoaax Ha aApyrywo pabory;

- cBeaenus ob atrecTalmi;

— CBEJICHHA O NOBBIICHHH KBATHDHKALHY,

— CBeJeNHA 0 NpOGeCCHOHATBHOMN NEPENnoIAroToRKe;

— CBEACHHA O Harpaiax (NooLwpeHHAX), MOYCTHBIX 3BAHHAX;

~ cBeaenHs ob oTmyckax; -



— CBEJSHHA O COLHATBHBLIX TAPAHTHAX,
— CBCICHHA O MECTC XXHTCILCTBA H KOHTAKTHBIX TEHC(bOHa.‘(.

2.33. B omnene xazpos OOGuecTea €o31a10TCA M XPAHATCH CNEIYIOUIME TPYMNNbl JOKYMCHTOB,
colepKaLue AaHHbIe 0 pabOTHHKAX B eIHHHYHOM WITH CBOIHOM BHIE:

2.3.3.1. Jlokymentsl, coacpialiite NEpcoHTbHble AaHiible PabOTHHKOB (KOMIIEKCHl AOKYMEHTOB,
COMpOBOKAAIOWHE npouece ohopPMIECHUA TPYAOBLIX OTHOMICHHI NpHM npHeme Ha paboTy, neperoae,
YBONLHEHHH; KOMILIEKC MaTEPHAIOB N0 AHKETHPOBAHUIO, TECTHPOBAHHIO; TIPOBEACHUIO COBECeTIORAHMIA ¢
KaHIHZaTOM HA NO/DKHOCTB; NOTHHHHMKH M KOTIHH MPHKA308 NO JIMYHOMY COCTaBY; JIMYHLIE nena W
TPYAOBBIE KHIKKH pabOTHHKOB; nena, colepxaiie OCHOBAHHA K ITPHKATY MO NHYNOMY COCTasy; aena,
COACPKAILME  MaTepHanbl  arrecTauuyt  paboOTHHKOB;  cayxeOHBIX  paccneoBaHui;  COpaBOYHO-
HHOOpMAUMOHKBH §ank AaHHBIX NO nepconany (KAPTOTEKH, SKYpPHATBL), NOUTHHHHKH M KOMMH
OTHETHBIX, AHAMMTHYECKHX M CNpPaBoOYHBIX MATEPHANOB, NEpeaaBaeMbiX pykosoactsy OGuiectra,
PYKOBOIMTENAM CTPYKTYPHBIX NOIPA3AeNeHHH; KONHMH OTHETOB, HANMPABISEMBIX B TOCYAApPCTBEHHbBIE
Opravbl CTATHCTHKH, HAOTOBbIE HHCTMEKUHH, BLIUIECTOALIME OPraHbl  YNpaBICHHA W ApyrHe
YUPEHCICHHA).

2.3.3.2. JlokymenTalHA no opraHusauMu  paboTsl CTPYKTYpHBIX hogpaiaeneHHil (MoaokeHHa o
CTPYKTYPHBIX MNOJIPA3IeNCHHAX, JAOMKHOCTHBIE HHCTPYKUMH pabOTHHMKOB, MpPHKA3LI, PacnOPsKEHHA,
yKazanua pykooacTsa OO0uiecTea); AOKYMEHTH MO IUIAHHPOBAHHIO, YHETY, aHAMH3IY M OTHCTHOCTH B
wacTH pabote! ¢ nepconanoM OGuiecTsa.

IT1. CGop, 00paboTKa H 3ALIMTA HePCONRNBUBLIX NAHHLIX
3.1. lMopsaok nomyueHHs NEPCOHANBHLIX NANNLIX.

3.1.1. Bce nepcoHaibhbie pamnbie pabornuka OGwecTra cneayetr noayuwars Y Hero camoro. Ecau
NEPCOHATEHBIC AaHHble PabOTHHKA, BOIMOXKHO MOMYYMTL TORLKO Y TpeTheil CTOpPOHBI, TO pafoTHHK
no:ken ObITh YBEIOMICH 00 2TOM 3apatiee H OT HEro AOKHO OBITh NOTYYEHO MHCLMEHHOE COriacHe.
Homxnocthoe nuuo pabotoaarens aomkHo coobumTe pabothuky OGL1eCTRA O HEX, NPEANOIATACMbIX
HCTOYHHKAX H cnocofax NOIyHcHHA NEpPCOHATHHBIX JAHHBIX, & TaKKe O XapakTepe NoLIeKauiHx
NOSYUEHHIO NEPCONATBHBIX JAHHLIX H NOCIEACTBHAX OTKa3a paboTHHMKR JaTh MHCBMEHHOE COrNAacHe Ha
MX NOTy4eHHeE.

3.1.2. Paloronarens He umeer npaea noayuyats W obpabaTeiBaTe nepconanslibie AaHuble paboTHHMxa
O0wectsa o ero pacoeoli, HAUHOHANBHOH NPHHALNEKHOCTH, NOTHTHUECKHX BITIA12X, PETHIHOTHBIX WTH
dunocodexnx ybemaenusx, COCTORMMM 310POBbA, HHTHUMHON xH3MM. B cayuasx, mwenocpeacteeHHo
CBA3AHHLIX C BOMPOCAMY TPYIOBBIX OTHOWICHUH, B COOTRETCTEHH ¢O cT. 24 Konctutyuuu Poccniickaoii
®ceaepaunu paboroaatens Bnpaee noayyats H o0pabaTsiaTe AaHHele O 4acTHOH XHIHM paboTHHKa
TOIBKO C €ro MUCbMEHHOro COrNacHs.

OG6paboTka yKa3zaHHBIX MEPCOHANBHBIX AAHHBIX palOTHHKOB paloToJaTeneM BO3MO/KHA TOMLKO € HX
cornacua 1ubo 6e3 HX cornacHs B CACAYIOWMNX CAYHAIK:
= NCPCOHATILHBIC JANHLIC ABIAKOTCA OGLUCHOCT}'HI{I)IMH.',

— [EPCOHATBHBIC AAHHEIE OTHOCRTCA K COCTOSHHIO 3710pOBbA paCoTHHMKA M HX o0paboTka neolxoanMa
A8 3AUHTBE €r0 KH3HH, 3TOPOBbLA HIIH HHBIX JKHIHCHHO BAKHBIX HHTEPecoB NHOO0 HH3HK, 310pOBbLA HIH
HHBIX 3KH3HEHHO BKHBIX HHTEPECOB APYTHX JHLL H NOJYHCHHE COrTacHa paboTIHKA HEBOIMOKHO,

— no Tpe0OBANMIO NONTHOMOYMBIX TOCYAAPCTBEHNLIX OPraHoB B  CAY4YAAX, NPEIyCMOTPEHHbBIX
theaepaibibiM 3aKOHOM.

3.1.3. Paboroparens Bnpase oOpabaTeiBaTh nepcoHanbHBIE [JaHHble pabOTHHKOB TONBKO € HX
MHCBMEHHOTO COTNACHA.

3.1.4. lNMucemennoe cornacke paboriika Ha o6paboTKy CBOMX NEPCONANLHBIX JAHHBIX AOMKHO BKIIOHATD
B cebn:

— davmuiuio, #Ms, 0T4YecTBO, aapec cyGbeKTa MepCONANBHLIX AAHHBIX, HOMEP OCHOBHOIO JOKYMCHTA,
YIOCTOBCPAIOWETO €ro JIHYHOCTb, CBEJEHHR O AATE BBIIAYH YKA3AHHOTO JOKYMEHTA H BBLIABIIEM €T0
opraue;

- naumeroBanue (daMunuio, MM, OTYECTBO) M aapec OnepaTopa, noaywawoulero coraacxe cybwvexra
NePCOHATBHBIX JIAHHBIX;

— HEb OGPGGOTKH NepPCOHITbHBLIX JAHHBIX,



— NepeyeHb NEepCOHATBHEIX AAHHBIX, Ha 00paboTKy KOTOPHIX JaeTcs coriacHe cyObexTa nepcoHaNbHbIX
IaHHbIX;

— nepeveHb AeHCTBHH ¢ NEpPCOHANBHBIMU IAHHBIMM, HA COBEpLUEHHE KOTOPLIX Jaercd coriacue, olbutee
OITHCAHHE HCTIOIB3YEMBIX OIEpaToOpoM cnocoboB 06paboTKH NepcoHANBHEBIX JAHHEIX;

— CPOK, B TEMEHHE KOTOPOTO )ZlCﬁCTByﬁT COTJIACHE, 8 TaKXKe NOopAA0K €TO OT3hIBA,

(dopma 3aasneHus o cornacuu paboTHHKa Ha o6paboTKy NMepcoOHANBHBIX RAHHBIX CM. B MIPUIOXKEHUH | K
HactoqweMy Ilonoxkenno.

3.1.5. Cornacue paboTHHKa He TpebyeTca B ClIeAYIOIMX CITy4Yaix:

1) obpaboTka NMepcOHANBHEIX JAHHBIX OCYIICCTBAACTCA HAa OCHOBaHuM Tpyaosoro kopekca PO wm
nHOro ¢eNepaNbHOro 32KOHA, YCTAHABIHBAIOILETO €e Uelb, YCIOBUA NOMYYeHHS NEPCOHATBHEIX JaHHBIX
H KpyT cyOBEKTOB, NEPCOHANbHBIE AAaHHBIE KOTOPBIX noanexar obpaboTke, a Takke ONpeJeNAKLIEro
nostHomMo4Hs paboronarens;

2) 0OpaboTKa nepcoHaTbHBIX JAHHEIX OCYHIECTBIACTCA B LEMAX HCIIOMHEHHA TPYAOBOTO AOrOBOPA;

3) o6paboTka NepcoOHANBHBIX AAHHBIX OCYILECTRIAETCA JUIA CTATHCTHYECKHX WJIH MHBIX HAYUHHIX Ledeit
NpH yCIOBKH 0043aTeNBHOro 00e2nHYMBAHUA MEPCOHANBHBIX JaHHEIX;

4) 0bpaboTka NepcoHanbHLIX AAHHBIX HEOOXOAMMA JUTH 3aUMTHI KHU3HH, 3A0POBbS MM HHBIX HKHIHEHHO
BAXKHBIX HHTEPECOB paboTHHUKA, eC/1M MOYYEHHE €T0 COrIaCHA HEBOIMOKHO.

3.2. Iopanok o6paboTky, nepeaayun # XpaHEHHS MEPCOHANBHLIX JAHHBIX.

3.2.1. PaGornuk OGwectBa npegoctanser paboTHuxy oTRena kaapos OOWIECTBA ROCTOBEPHBIE
ceeacHUs o cebe. PaGoTHuk oraena kaapos OOIuecTRa NMpoBepseT AOCTOBEPHOCTL CBEAEHHI, caepas
RAHHEIE, TIPEJIOCTABRIEHHDBIE palOTHUKOM, ¢ MMEIOUMMHUCS ¥ PabOTHHKA JOKYMEHTAMM.

3.2.2. B cootserctBuu co cT. 86, rn. 14 TK P® B uensx obecneyenns mnpas ¥ cBo0OA ueNOBeKa W
rpaxnaHvHa resepansHeiii aupexrop O6wmectsa (PaGotonarens) u ero npeacrasureny npu oGpabotke
NEPCOHATBHBIX JAHHBIX PaOOTHHKA TOLKHBI COOMONRTE crnemyiomue ofumre TpeGosaHus:

3.2.2.1. OOGpaborka NepcOHANBHBIX JAHHBIX MOKET OCYLIECTBIATECA MCKIIOUHTENBHO B Lenax
obecnevenua cobMOEHHA 32KOHOB M HHBIX HOPMATHBHLIX MPABOBLIX aKTOB, COAEHCTBHI pabOTHUKaM B
TpyAoycTpolcTee, 0OyuyeHMH H NpORBIXEHHHM N0 cnyxbe, ofecneuenus nuuHoOi GezonacHocTH
paboTHHMKOB, KOHTPONA KOJHYECTBA M KauecTBa BHIMONHRAEMOH paGorel W ofecneueHHs cOXpaHHOCTH
HUMYLICCTRA.

3.222. Nlpn onpepenerun ofbeMa M conepkaHHA, O0OpabaThIBaeMBIX NEPCOHANBHBIX JAHHBIX
Pabortonatrens momken pykosoacToBathes Kouctutyumeit Poccwuiickoit ®epepaumy, Tpynosbim
koaexcoM Poccuiickoit demepalivy M HHBIMH (efepanbHBIMH 32aKOHAMH,

3.2.2.3. Ilpn npHHATHH pEINEHUH, 3aTPAarHBAIOLMX MHTEpech! paboTHHKaA, PaboTonaTens He HMEET npasa
OCHOBBIBATLCA HA MEPCOHANBHBIX AAHHBEIX PaGOTHHKA, TMOMY4CHHBIX HCKIIOUMTENBHO B Pe3yNbTaTe HX
aBTOMaTH3HPOBAHHOH 06PaGOTKH I 3NEKTPOHHOIO IONYYEHHA.

3.2.2.4. 3amuMra nepcoHaNbHEIX NaHHBIX pabOTHHKA OT HENPABOMEPHOTO HX MCNONB30BAHMA WM YTpaThl

obecneunBaerca PaboTomatenem 3a cueT ero CpeacTB B MOpAAKE, YCTAHOBACHHOM (eaepanbHbIM
3aKOHOM.

3.2.2.5. PabOTHHKH H MX NPEACTABHTENM JOJDKHBI GbITH O3HAKOMMIEHBI MO PACAMCKY ¢ NOKyMEHTaMH
O6wiecTsa, ycTaHaBIHBAIOIMMH NOPANOK 00pabOTKH MEPCOHATBHBIX JaHHBIX PabOTHHKOE, a Takke 00
¥X MpaBax M oOA3aHHOCTAX B ATOH 061acTH.

3.22.6. Bo Bcex cmyuyaax oTka3 pabOTHHKA OT CBOMX NPaB Ha COXPAHEHHWE M 3ALIMTY TaiiHsl
HENeHCTRUTENIEH.

IV. Ilepenaua u xpaneHHe TepCOHANLHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHanbHLIX NaHHBIX paGoTHWka PaGoTtorarent nomked cobmonaTe cneayrollye
TpeboBaHKA:

4.1.1. He coofuwate nepcoHaIbHble NaHHble pabOTHHKA TpeTbed CTOpoHe 6e3 MMUCHMEHHOro COrIacHs
paboTHHKA, 33 HCKJIIOUEHHEM CNYYaeB, KOIIa 9TO HEOOXOAUMO B LIEAX NPeayIpexaAeHUS YTPO3bl KU3HH
H 310pOBBIO pabOTHHKA, & TAKXKE B CITYYasiX, YCTAHOBIEHHbIX (efepalibHbIM 3aKOHOM.

'4.1.2. He cooBmarh nepcoHanbHble NaHHble PaGOTHAKA B KOMMEPHECKHX LEMAX 6e3 ero mMeLMeHHOro
corntacust. O6paboTxa nepcoHaNbHLIX JAHHBIX padOTHHKOB B LENAX NPOABHAKEHHUA TOBAPOB, paboT, yeiyr



HA PLIHKE ITYTCM OCYUICCTBICHHR NPAMBIX KOHTAKTOB ¢ MOTCHUHANLHEIM norpeﬁmenem C MNOMOLUbLID
CPEACTB CBATH 1ONYCKACTCA TONLKO € €70 NPEABAPHTCALHOIO COrNacni.

4.1.3. INpeaynpeauTs nuu, MOMYYMBIUKMX NEPCOHATbHBIE AaHHBIC PabOTHHMKA, O TOM, UTO 3TH JaHHbIE
MOTYT OBbITh MCNONB3OBaHBl JUIUBL B HEAIX, TR KOTOPBIX OHH coolueHsl, W TpeGOBaTL OT 3THX NKIL
NOATBEPXKAEHUS TOro, YTO 3TO MpaBwio cobatogeHo. Jluua, noayvueliHe NepcoHANbHBIE AAHHBIC
pabotnuka, oGa3anbl cofn01aTs pexuM cexkperocTn (konduienunatshoctu). Januoe [Nogoxenne ne
pacnpocTpaHserca Ha o0MeH MNEPCOHANBHBLIMHM AaHHbLIMH pabOTHHKOB B MOPALKE, YCTAHOBICHHOM
tbeaepaTbHBIMH 3AKOHAMH.

4.1.4. OcyuwecTenats nepcaayy nepcoHanbHbiX AanHsiX pabornuxos B npeaenax OGuwecrsa B
COOTBETCTBHH ¢ HacToAIHM [TonoxkeHneM.

4.1.5. Pa3pemsats 0CTYN K NEPCOHATHHBIM JaHHLIM PABOTHHKOB TOJIBKO CIELIHATLHO YMOITHOMOYEHHBIM
AHUAM, TIPH STOM YKa3anHsle NHUA A0KHBI HMETH MPAaBO MOTYHATh TONLKO TC NEPCOHANbHBIE JAHHBIC
paboTiinka, KoTopble HeOGXOIHMBI AN BHIONHCHUA KOHKPETHOH (YHKIHMH.

4.1.6. He sanpawmsare HHPOPMAUHMIO O COCTORHHM 370poBbA paboTHHKA, 332 HCKTIOHEHHEM Tex
CBeJeHHH, KOTOpblE OTHOCATCA K BOMPOCY O BO3MOMKHOCTH BHIMOAHCHHA PabOTHHKOM TPYROBO#
GYHKLUHH.

4.1.7. Mepenarats nepcoHanbHble AaHupte paGoOTHHKA MpeCTaBUTENAM pabOTHUKOB B NOPAIKE,
ycTaHoBneHHoM TpynoesiM konexcom Poccuiickofi Denepauii, M OrpaHH4HBaTh 3TY HHOOPMALHIO
TOABKO TEMH NCPCOHANBUBIMH  DdHHBIMH pa6ommca, KOTOpSIC lleOﬁXOﬂMMLI JUTA BbBIMTOJTHEHHA
YKa3aHbIMHU NpeACTaBUTENAMH HX QyHKLHH.

4.2. XparneHue u HCNOIB30BaHE NEPCOHATBHBIX JAHHBIX pabOTHHKOB!
4.2.1. lNepconanbhisie nanHble paboTHHKOB 06pabaTHIBAIOTCA H XPAHATCR B OTAEC KAIPOS.

4.2.2. NepcoHanbhible NaHHBIC palOTHHKOB MOTYT OBITH NOMYHEHBI, MPOXOANTH Aanbieiiuryto obpaboTky
M NICPeaBaThCA HA XpaHeHHe, Kak Ha OyMaKHBIX HOCHTENAX, TAK H B DNCKTPOHHOM BHRE — JOKATbHOM
KOMONLIOTEPHOH CETH H KOMNLIOTepHOH NporpamMme «3epkanion.

4.3, TlpM noayucHUH MNEPCOHANBHBIX JAAHHBIX He OT paloTHHKA (32 HCKTIOYCHHEM CAYy4acB, €Cau
nepcotaibibe AaliHbie OsLTH NpeaocTasiens paborojarenio Ha ocHOBaHNH deacpaTbHOTO 3AKOHA HIH
€CJIM NepCcoHAIBHbIE RAHHBIE ABAAIOTCA O0Wen0CTYNHBIMHU) paboToaTeas 10 Haua1a oOpaboTKH TaKHX
nepcolanbHbIX AAHHBIX 009331 NPeJOCTaBUTL pabOTHHKY CAEAYIOUIYIO HHOPMALIHIO:

— HauMeHoBaHHe (baMuIuA, HMR, OTYCCTRO) H IPEC ONEPATOpPa HIH €ro NpeacTaBHTeNs,

— 1enb 06paboTkH NePCOHANLHBIX IaHHBIX U €€ MPABOBOE OCHOBAHHE;

— mpeanonaraeMble MONbL3IOBATENH NEPCOHATBHBIX TAHHBIX;

— ycTraHoBeible HacToAHM DeacpaTbHBIM 33KOHOM NPaRa CyDBEKTa NEPCOHATEHBIX AaHBbIX.

V. JlocTyn K NepcoHaTsHBIM JaRHbIM paboTHHKOB
5.1. Ilpaeo aocTyna K nepcoHABHBIM AAHHBIM PabOTHHKOB HMEIOT:
— rerepansHslii anpextop O6wecTsa;
— COTPYAHHKH OTACRA KAAPOB;
— COTPYAHHKH ByxraiTepHu;
— HAYaNbLHUK IOPHIHYECKOTO 0TAena (MHGOpMaUHa O PAKTHYECKOM MECTE MPOKHBAHHA H KOHTAKTHblE
Tenaedons! paboOTHUKOB);
— cekpetaps (HHdopMaLHs 0 GaKTHYECKOM MecTe IIPOXKHBANHKA H KOHTAKTHLIC TENehOHb PabOTHHKOB),
—  PpYKOBOAMTENM CTPYKTYPHBIX NOJPA3IENCHHIl MO HAMPABACHHIO AEATENBHOCTH  (10CTYN K
NEePCOHANLHBIM AAHHBIM TOAbLKO pabOTHHKOB CBOETO MOAPA3ACACHHA).
5.2. Pabotnuk Ob1uecTsa HMEET Npaso:
5.2.1. Toay4aTs ACCTYN K CBOHM MEPCOHATBHBIM JaHHBIM H O3HAKOMICHHE € HHMH, BKIIOMAA MPIBO HA
GeapoIMesTHoe nonydeHe komnuii moboil 3anuck, cozepkauleii nepcoHatbHble 1aHHbe pabOTHHKA.

5.2.2, TpeGoraTb oT PafoTonarens yTouneuus, HCKTIOUEHHS WM MCNPABICHHA HEMONHBIX, HEBCPHBIX,
YCTAapeBUWINX, HEAOCTOBCPHBIX, HE3IAKOHHO TNONYHMCHHBLIX HAH He RBIAOLIMX HEOOXOAMMBIMH ANA
PafoToaaTens nepcoHanbHLIX AAHHBIX.

5.2.3. MNoayuars o PaboTtonarens




— CBEIEHHA O NMLAX, KOTOPhIE HMEIOT AOCTYTl K NEPCOHANBHBIM JAHHBIM WA KOTOPHIM MOMKET ObiTb
NpegoCTaBIeH Takoi 10CTYT;

— NCPCHCHB OspaﬁaTBIBaeMle NEPCOHAIBHBIX JAHHBIX H HCTOUHHK HX MONYYCHHUA,
— CpPOKH 06pa601"1m NEpCOHANBHEIX JAHHEIX, B TOM YHCIIE CPOKH MX XPAHEHHUA,

— CBEACHMA O TOM, KaKkHe IOpHIHMEcKHe MOCNEeACTBHA ANA CyOBEKTa MEPCOHANBHBIX HOAHHLIX MOXKET
noeJieys 3a coboit oOpaboTka ero nepcoHANBHLIX JAHHLIX.

5.2.3. Tpebosare m3BemeHua PabotomateneM Bcex JML, XOTOPEIM paHee GbLIH COOGIIEHb! HEBEPHBIE
HAH HCTIONHBIE NEPCOHANBHEIC JAHHBIC, 0bo Beex MPOH3BCACHHEIX B HHX HCKITHOYEHHAX, HCNPABICHHUAX
HJIH JIONONHEHHUAX.

ObxanoBaTe B YNOJHOMOYEHHBIH OpraH MO 3alMTe Npas CyOBLEKTOB MEPCOHANBHBIX AAHHBIX HIH B
CyneGHOM NOpIKe HENpaBOMepHEIe AeiicTBRA Win GespeticTna PaGotonartens npu o6pabotke M 3awmTe
€r0 TICPCOHANBHBIX IAHHBIX.

5.3. KonuposaTb H eNaTh BLINMCKH MEPCOHANBHBIX JAHHLIX paGOTHHKA paspeniacTes MCKNIOUUTENIBHO B
Cyxe0HBIX NeNIX ¢ MMCEMERHOrO paspelleHHd HaYaNbHEKA OTAENa KaxpoB,

5.4, Tlepenaya HHGOPMAUMM TpeTheil CTOPOHE BO3MOXKHA TONBKO NPH MHMCBMEHHOM COTIACHK
paboTHuKOB.

V1. OTBeTCTBEHHOCTE 32 HApYIIeHHe HOPM, PETrYIHPYIOIIAX 00paGoTKY M 3aMIHTY NepPCOHATLHBIX
JTAHHLIX

6.1. PaGotuuku OOwwecTBa, BHHOBHbIE B HAPYLIEHNH HOPM, PEryJHPYIOLIMX IOMydeHHe, o6paboTky u
3ALMTY MEPCOHANBHBIX JAHHEIX pabOTHHKA, HECYT AMCLMILIMHAPHYIO aIMHHACTPATHBHYIO, FPRKAZHCKO-
NPABOBYIO WIH YTOJOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH ¢ QeACPaTbHBIMH 3aKOHAMM.

6.2. l'enepansHeiit aupekTop OGlIeCTRa 32 HAPYLIEHHE HOPM, PETYIHPYIOLIKX f0Ty4eHHe, 06paboTKy U
3AUHTY NMEPCOHANILHBIX HaHHBIX PaboTHHKA, HECET aAMHHHCTPATHBHYIO OTBETCTBEHHOCTH COTNTACHO CT.
5.27 n 5.39 Konexca 00 aaMHHHCTpaTHBHBIX NpaBonapylwieHusx Poccuiickoii Menepauun, a Tawxe
BoaMelaeT paboTHuky ymepl, nNpUUMHEHHBIH HeNpaBOMEPHLIM HCMONLIOBAHMEM HHOOPMALH,
conepsxatleH NepcoHansHblE JaHHbIE paboTHHKA.



